SMSF HUB INTERMEDIARY ONBOARDING
GUIDE WITHOUT A TAN



"\ WELCOME TO
WRKR SMSF HUB

New SMSF Regulations for
Rollovers 3.0

@ Employer Contributions made to your ESA

@ Manage In/Out partial or full rollovers in a
compliant solution

Receive ATO release authorities and
Interact with super stream (always on)




Steps to Register for your WRKR SMFS
Hub Intermediary Account

@ Revise Service Agreement sent bx docusign and comelete reﬂuired fields
@ Comelete reﬂuested details sent bx email

e ABN

e Organisation name

e Tax agent number (*required for rollovers if applicable)
e Email

 First name

e | ast name

e Other names (optional)

e Mobile Phone Number

Account Set up and welcome email sent




Complete Account Set Up

SteE 1: Notifx ATO of your SSID (Hosted SBR Software as a service

You will receive your SSID in your welcome email. If you cannot locate it, log into the
SMSF hub, click on the name of your login on the right hand side of the page

Hi, Sam =

Software ID (SSID): 089-




Notify the ATO of the hosted software service via phone e

If you do not have an Access Manager account, phone the ATO on
1300 85 22 32, prepared with the following information:

@ Proof of record ownership (for example TFN, date of birth, address

@ Your Australian business number (ABN)

@ The name or ABN of your software provider (which is WRKR and ABN:50611202414)

Your uniqgue SSID provided to you by WRKR




You will also need your SMSF client to:

Authorise you to submit on behalf of their SMSF and update the ATO

with their ESA l

To authorise you to submit on behalf of their SMSF please follow the
steps outlined by the ATO (as shown on the next page)




Australian CGaovernment

Australian Taxation CMhce

Online services for business
Client-agent linking steps

Businesses can use our online services to nominate an agent. Your agent cannot do this for you.

Hawve you already set
up access to Online
services for business?

Set up your Digital
Identity (myGoviD)

Remember that
myGoviD is differemnt
to rnytion.

myGoviD is the
Australian Sovernment's
Cagital Identity app

It allows you to prove
wiho you are and log in
to ato.gov.au/ 0SB

For instructions on
setting wp your
miyGoviD, SEe W,
mygovid.gov_su/setup

B Youll need at
east Standard
dentity strength
to st up your
business for
anling services.

Link your myGoviD

—3  to your ABN

Relationship Authorisation Manager
{RAM is an authorisation service that
allows you to access online services on
behalf of & business. You'll need to use
RAM to ink your myGovlD to your
Australian business number LABMI.

The prncipal authorty (see info.
authaorisationmanager.gov.au/principal
authority] is the person responsible for
the business, and must be the first
person to link the ABM in RARM.

The way you Bnk your myGovil to your
ABM depends on your role in the
business

+ You can link online if
= wou have a Strong myGoviD
dentity strength, and
= wour name is Bsted in the ABR.
= You'll nead to contact us (see info.
authorisationmanagar.gov.au/
phonelinking) to link your myGoviD
ko yaur ABM if you
= do not hawve a Strong myGovlD
dentity strength, or

= are not an individual associata
isted in the ABR.

o

Authorise othars
to act on your behalf
joptional)

‘You can authorise
oihers to act on behalf
of your business {for
example, employess)
in R b

For imstructions on how
to authorize others,
gee info.
authorisationmanager.
gov.au/authorisations,

4
“Loginto

s=Y Online services

for businass

IUse your myGoviD
to log in o Online
services for business
ato.gov.au/OSB

agent in Online services
for business

From the Cinline services for business
home page
+ select Profile, then Agent details
« @t the Agent nominations featura,
select Add
on the Nominate agent screan,
g to Search for agent
type your agent’s {or payrall
service provider's] registered agent
number [RAM] or practice name
and select Search
select the agent you want o

nominate {if multiple results are
retumad, selact the cormact agent)

check that the agents details
are corract

+ complete the Declaration
+ select Submit.

Youll now see your agent'’s datails
sted under Agent mominations.

© For more information, go to
ato.gov.au/ageninomination

Lat your agent
know you have
nominated tham

@ our agent
nas 28 days
to action the
romination
biefore it expires

—3 0 Unable to nominate

using Online services
for business?

If you expernence any
errors while completing
the agent nomination
procass, contact us to
speak with a customer
service representative
{ato.gov.au/contact).
Before we can discuss
your details or update
your records, you must
establish your identity
|ato.gov. au/contact].
Hawe your agents
RAM ready so that we
can search for tha
agent details

RE-&0TT




Update the ATO with their ESA (WrkrSMSF)

From the Online Services for business, select your SMSF ABN and then select Profile
and then Business Details
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@ Scroll down the page and update your ESA

Electronic senvice address allas

Frovide thie elacironic senice addrass alles 1ssuad Dy [ha SMESF MEEsa0IND provider

l.ll a5 .

WKk ot

OR
The SMFS can call the ATO on 1300 85 22 32 and update their ESA for the SMSF to
WrkrSMSF
® " *please ensure all members and trustees of the SMSF update their
1Y employer or payroll officer with their new ESA - wrkrSMSF*




